Factura Pequeio Contribuyente

7 /
ANA ELIZABETH, MACZ
Nit Emisor: 44597983
ANA ELIZABETH MACZ

2 AVENIDA B 3-80 RESIDENCIAL BALCONES DE SAN CRISTC)BAL,
zona 8, Mixco, GUATEMALA

NIT Receptor: 337793
Nombre Receptor: MINISTERIO DE ENERGIA Y MINAS

NUMERO DE AUTORIZACION:
D3CF6A75-5BF6-4793-9CC9-2F2FE9432B3B
Serie: D3CFGAT75 Niimero de DTE: 1542866835
Numero Acceso:

Fecha y hora de emision: 34-mﬁr—202/4 12:07:15
Fecha y hora de certificacién: 06-mar-2024 00:07:15

Moneda: GTQ
#iNo B/S  Cantidad Deseripcion Precio/Valor Descuentos (Q) Otros Total (Q) Impuestos
unitario (Q) Descuentos(Q) |
| | / | | | |
1 ‘ Servicio 1' | | Por Servicios Técnicos 3 6,000. 001 0.00 0.00! 6,000.00 !
I Iprestadm al Ministerio de } p \
‘ | | Energia yMinas en la | | E ‘
| | Secretaria General | | [ 1
1 | [ DLSD’ICI]O Superior, del ‘ | ; { |
‘ | (01/03!20243 al (3 I/03/2024) ) 1 } |
‘ | | segiin contrato fimero MEM- | \ : |

| |42-2024, | 1 E .

/

TOTALES: 0.00 0.00 6,000.00

| * No genera derecho a crédito fiscal

Datos del certificador

Superintendencia de Administracion Tributaria NIT: 16693949

"Contribuyendo por el pais que todos queremos"







_ “Guatemala, 31 dé marzo de 2024 °
iLicenciada

Jerlyn Herlinda Del Carmen Pmto Mazarlegos

Jefe

Secretaria General - _

Ministerio de Energia y Minas

:'Respetable Licenciada'

o 'Por este medio me dlrljo a usted con el propdsito de dar cumpl;mlento a Ea Clausuia Octava del Contrato Numer

. MEM-42-2024, celebrado entre el Ministerio de Energza y Minas y mi persona para la prestacmn de. SERVEClq _
_ TECNICOS/ bajo ‘el renglén 029 en la SECRE /\RIA GENERAL me permlto presentar el mforme Mensuai de
: actlwdades desarrolladas en el perlodo del 01 ai 31 de marzo de[ ano 2024 ST ST SRR

-Se detallan Actividades a continuacién- SR

a) El contratssta para e! cumpllmtento de Ios termmos de referencla debera utllzzar todas Ias herramlentas_
mformatlcas necesarlas lmpiementadas en este M;msterto para ios procedlmlentos de control mterno } L

b) Brmdar apoyo técnlco en el reglstro recepcxén, anotaclon y traslado de la correspondencla y g
documentos que mgresen y. salgan del Centro de Notlﬂcamones yio Secretar:a General ' - '

e Brmdar apoyo en Ia recepcnon y reglstro de expedlentes que mgresan al area de Recepcnon de ia Secretarla_ SR
‘General. " o
.= Apoyar en el tras!ado de los documentos antersores a donde corresponda segun mstrucmones de la Secretarsa
" General,: de acuerdo - al siguiente - detalle: FECHA INGRESO..CORRELATIVO :No. EXPEDIENTE FECHA =
. ASIGNACION 06/02/24 595 DGA 06/02/24 06/02/24 596 DGE-303-2009 06/02/24 06[02/24 597 DGH-DGL-OFI-
7+ 29-2024/0ASG/CSMR 08/02/24 06/02/24 598 DGH-1062-2022 08/02/24 06/02/24 599 DGE- 64-2011-FM-A-202 :
- 08/02/24 .06/02/24 600 DGH- INF IPAL-000015-2021 08/02/24 -06/02/24 601 GTM- 56-2023 08/02/24 06/02/24 -
- 602 DGH-1151-2023 08/02/24 06/02/24 603 ‘SEXT-033-2021.09/02/24 07102124 604 PGN 09/02/24 07/02/24
805 LEXT-579 09/02/24 07/02/24 606 PGN 09/02/24 07/02/24 607 PGN 09/02/24 07/02/24 608 PGN 09/02/24 .
- 07/02/24 608 UAJ 08/02/24 07/02/24.610 LEXT- 005-2021:09/02/24 07/02/24 611 DGE-64- 2011-FM-ABD Y F- -
-~ 257 09/02/24 07/02/24 612 DGH PGN 09/02/24 07/02/24 613 DGH-INF- PDFL-000001-2021 09/02/24 07/02/24 o
© -1 614 DGH-INF-PDFL-000003-2021 09/02/24 08/02/24 615 PGN 09/02/24 :08/02/24 616 UIP..09/02/24.:08/02/24 "
-~ 617 MEMORANDUM .09/02/24 -08/02/24 8618 UAJ 09/02/24 08/02/24 619 DGH 09/02/24 ' 08/02/24 620 DGH- -+~
0 1574-2020 :09/02/24 08/02/24 621 LEXT-013-18 08/02/24 08/02/24 622 IEC- 54-2022 09/02/24 :08/02/24 623 "
_ADQUISICION DE SEGURQ ‘COLECTIVO PARA LOS VEHICULOS ‘AL SERVICIO . DEL  MEM '2024-2025 R
. -09/02/24 :08/02/24 624 : LEXT—388 09/02/24 08/02/24 625 DGH-2166-2023 09/02/24 08/02/24 626 DGH-370- - -
2016 09/02/24 .08/02/24 627 DGH-873-2020 09/02/24 08/02/24 628 DGH-2080-2019 :09/02/24 08/02/24 629
-DGH-633-2021 09/02/24 08/02/24 630. DGH-INF-IPAL-000002-2021 09/02/24 08/02/24 631 LEXT~389 09/02/24 -
- 08/02/24 632 ANULADO -ANULADO :08/02/24 633, DGH-1902-2022 -09/02/24 08/02/24. 634 PGN 09/02/24
- 08/02/24 635 PGN 09/02/24 08/02/24 636 Rev. Asesores del Vice Despacho 09/02/24 08/02/24 637 LEXT-234 -
- 09/02/24 08/02/24 638 D.S PGN 09/02/24 08/02/24 639 D.S. PGN LEXT-381:09/02/24 08/02/24 640 UAJ DAU-
- 558-202109/02/24 641. UAJ DFCP-108-2018 09/02/24 09/02/24 642 DGH-1415-2020 09/02/24 09/02/24 643
DGH-990-2020 09/02/24 09/02/24 644 DAU-26-2020 09/02/24 09/02/24 645 DRCC-143-2012 09/02/24 09/02/24 -~ -
646 DRCS-73-2013 09/02/24 09/02/24 647 DGH-1259-2022 09/02/24 09/02/24 648 DGH-344-2020 09/02/24 -
09/02/24 649 DGH-626-2016 09/02/24 -09/02/24 650 LEXT-034-16 .09/02/24 09/02/24 651 ‘DGH-806-2022
09/02/24 09/02/24 652 LEXT-002-05 09/02/24 -09/02/24 653 PGN 09/02/24 09/02/24 654 PGN D.S.09/02/24
655 PGN D.S. 09/02/24 656 DGE-301-2009 13/02/24 09/02/24 657 DAU- 555-2021.13/02/24 09/02/24 658 -
‘DFCC-22-2021 13/02/24 09/02/24 659 1EC-37-2022 13/02/24 09/02/24 660 GTTA-4-2024 13/02/24 09/02/24 661 D
'GTTA-3-2024 13/02/24 09/02/24 662 DAU-167-2023 13/02/24 09/02/24 663 IEC-55-2021 13/02/24 09/02/24 664
~DGH-261-2023 13/02/24 09/02/24 665 DGH-2046-2022 09/02/24 666 DGH-INF-CMYR-000001-2021 13/02/24
'09/02/24 667 DGH 839 2023 13/02!24 09102!24 668 DGH 1273~2022 13/02/24 09/02/24 669 ‘DGH- 161 2021
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13/02/24 09/02/24 670 DAU-557-2022 13/02/24 09/02/24 671 DAU-191-2021 13/02/24 09/02/24 672 DGE-DDE-
00070-2022 13/02/24 09/02/24 673 DGH-1661-2023 13/02/24 12/02/24 674 DGH-494-2017 13/02/24 12/02/24
675 DGH-1100-2020 13/02/24 12/02/24 876 LEXT-013-18 13/02/24 12/02/24 677 DGE-88-2007 13/02/24
12/02/24 678 DGE-097-2015 13/02/24 12/02/24 679 PGN D.S. 13/02/24 12/02/24 680 DGE-203-2015-LOTE-E
UIP 13/02/24 12/02/24 681 DGH 13/02/24 12/02/24 682 PGN DGH 13/02/24 12/02/24 683 DFAI-31-2020
13/02/24 12/02/24 684 PGN DGH 13/02/24 12/02/24 685 LEXT-533 13/02/24 12/02/24 686 MANUAL DE
DIVULGACION DE ACTIVIDADES DEL MEM 13/02/24 13/02/24 687 DGE-097-2015 13/02/24 13/02/24 688
SEXT-131-11 13/02/24 13/02/24 689 UAJ DGE-097-2015 13/02/24 13/02/24 690 GTM-40-2023 14/02/24
13/02/24 691 GTM-140-2022 14/02/24 13/02/24 692 |EC-66-2022 14/02/24 13/02/24 693 GTM-197-2022
14/02/24 13/02/24 694 GTM-157-2019 14/02/24 13/02/24 695 GTM-223-2021 14/02/24 13/02/24 696 DUA-5611-
2021 14102124 13/02/24 697 DAU-152-2022 14/02/24 13/02/24 698 DAU-166-2020 14/02/24 13/02/24 699 GTM-
139-2022 14/02/24 13/02/24 700 GTTE-99-2019 14/02/24 13/02/24 701 DRCI-27-2014 14/02/24 13/02/24 702
DRCM-12-2015 14/02/24 13/02/24 703 PGN UAJ 14/02/24 13/02/24 704 SEXT-010-12 14/02/2024 13/02/24 705
LEXT-068-11 14/02/2024 13/02/24 706 DGH-510-2015 14/02/2024 13/02/24 707 PGN DGM 14/02/2024 13/02/24
708 GTM-140-2023 14/02/2024 13/02/24 709 PERENCO GUATEMALA 14/02/2024 13/02/24 710 DGH-511-
2017 14/02/2024 13/02/24 711 GTM-90-2023 14/02/2024 13/02/24 712 DGH-1910-2022 14/02/2024 13/02/24
713 DRCT-28-2017 14/02/2024 13/02/24 714 DAU-230-2020 14/02/2024 13/02/24 715 DAU-83-2020
14/02/2024 13/02/24 716 DRC-20-2014 14/02/2024 13/02/24 717 DFAI-27-2018 14/02/2024 13/02/24 718
DNSP-32-2018 14/02/2024 13/02/24 719 DAU-300-2019 14/02/2024 13/02/24 720 IEC-10-2022 14/02/2024
13/02/24 721 DUA-241-2019 14/02/2024 13/02/24 722 DAU-18-2020 14/02/2024 13/02/24 723 GRC-34-2014
14/02/2024 13/02/24 724 DAU-369-2020 14/02/2024 14/02/24 725 SEXT-59-2022 14/02/2024 14/02/24 726
PGN RRHH 14/02/2024 14/02/24 727 |EC-45-2021 14/02/2024 14/02/24 728 DGH-799-2019 14/02/2024
14/02/24 729 FCC-35-2021 14/02/2024 14/02/24 730 DGH-586-2019 14/02/2024/ REASIGNADO A CAROLINA
EL 22.03.24 14/02/24 731 DGH-157-2019 14/02/2024 14/02/24 732 DFCP-53-2020 14/02/2024 14/02/24 733
PGN D.S. 14/02/2024 14/02/24 734 D.S. DSVAE-ML 14/02/2024 14/02/24 735 D.S. PGN 14/02/2024 14/02/24
736 DGE-64-2011-FM-B-182 14/02/2024 14/02/24 737 DRCS-39-2016 14/02/2024 14/02/24 738 DFCP-25-2019
14/02/2024 14/02/24 739 DAU-300-2020 16/02/24 14/02/24 740 GTTE-98-2019 16/02/24 14/02/24 741 DAU-
107-2019 16/02/24 14/02/24 742 DAU-44-2018 16/02/24 14/02/24 743 DFAI-28-2019 16/02/24 14/02/24 744
DAU-38-2021 16/02/24 14/02/24 745 DAU-18-2020 16/02/24 14/02/24 746 DRCT-36-2017 16/02/24 14/02/24
747 |EC-89-2021 16/02/24 14/02/24 748 GRC-202-2017 16/02/24 14/02/24 749 FCC-24-2021 16/02/24 14/02/24
750 GTM-164-2023 16/02/24 14/02/24 751 GTM-188-2023 16/02/24 14/02/24 752 GTM-140-2023 16/02/24
14/02/24 753 DAU-328-2023 16/02/24 14/02/24 754 DGH-1806-2019 16/02/24 14/02/24 755 DGH-973-2020
16/02/24 14/02/24 756 DGH-1169-2022 16/02/24 14/02/24 757 PGN 16/02/24 14/02/24 758 PGN 16/02/24
14/02/24 759 PGN 16/02/24 14/02/24 760 PGN 16/02/24 15/02/24 761 UAJ 16/02/24 15/02/24 762 DGA DPTO.
INFORMATICA 16/02/24 15/02/24 763 D.S. POLIZA 16/02/24 15/02/24 764 SEXT-045-2020 16/02/24 15/02/24
765 ADQUISICION DE SEGURO DE VEHICULOS DGMEM D.S. 19/02/24 15/02/24 766 DGA-COTIZ-001-2024
19/02/24 15/02/24 767 D.S. PGN 19/02/24 15/02/24 768 D.S. 19/02/24 15/02/24 769 PGN D.S. 19/02/24
15/02/24 770 DGH-603-2016 19/02/24 15/02/24 771 DGH-285-2020 19/02/24 15/02/24 772 DGH-2128-2023
19/02/24 15/02/24 773 DGH-836-2020 19/02/24 15/02/24 774 DGH-INF-LPDR-000018-2021 19/02/24 15/02/24
775 DGH-93-2020 19/02/24 15/02/24 776 DGH-1099-2020 19/02/24 15/02/24 777 DGH-SOL-SCDS-00004-2021
10/2/2024 15/02/24 778 DGH-167-2021 19/2/2024 15/02/24 779 DGH-1642-2023 19/2/2024 15/02/24 780 GTM-
73-2023 19/2/2024 15/02/24 781 DGH-1396-2022 19/2/2024 15/02/24 782 SEXR-131-11 19/02/24 15/02/24 783
CORRELATIVO ANULADO 19/02/24 15/02/24 784 DGH-510-2017 19/02/24 16/02/24 785 DGH-574-2020
19/02/24 16/02/24 786 DGH-164-2021 19/02/24 16/02/24 787 DCS-337-2008 19/02/24 16/02/24 788 LEXT06-11
JOF1-DGM-123-2024 19/02/24 16/02/24 789 CIRCULAR UPMI-04-2024 CUENTAS CGC 19/02/24 16/02/24 790
CIRCULAR UPMI-05-2024 19/02/24 16/02/24 791 DFCP-118-2019 19/02/24 16/02/24 792 DGH-1468-2023
19/02/24 16/02/24 793 DGE-203-2015-FM-19-LOTE-E 19/2/2024 16/02/24 794 LEXT-464 19/2/2024 16/02/24
795 DGE-203-2015 LOTE-E 19/02/24 16/02/24 796 REF GTM-197-2023 19/02/24 16/02/24 797 UDAI 19/02/24
16/02/24 798 DGH-1091-2023 19/02/24 16/02/24 799 DGE-DDE-00119-2023 19/02/24 16/02/24 800 LEXT-06-
11 19/02/24 16/02/24 801 SEXR-129-11 19/02/24 16/02/24 802 D.S. 19/02/24 16/02/24 803 DSMEM204/24
16/02/2024 19/02/24 804 DAU-588-2022 20/02/2024 19/02/24 805 SALA 6TA. UAJ PGN DGH-629-16
20/02/2024 19/02/24 806 DGL DGH 20/02/2024 19/02/24 807 D.S. PGN LEXT-016-11 20/02/2024 18/02/24 808
SEMI-INF-EXP-ILEGAL-053-2018 20/02/2024 19/02/24 809 DGH-1685-2022 20/02/2024 19/02/24 810 DGH-
1544-2020 20/02/2024 19/02/24 811 DGH-1258-2020 20/02/2024 19/02/24 812 SEXR-014-13 20/02/2024
19/02/24 813 D.S. PGN 20/02/2024 19/02/24 814 PGN D.S. DGH-344-17 20/02/2024 19/02/24 815 D.S. PGN
20/02/2024 19/02/24 816 UDAF 20/02/2024 19/02/24 817 UDAF 20/02/2024 19/02/24 818 DAU-247-2021
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20/02/2024 19/02/24 819 DGH-422-2017 20/02/2024 19/02/24 820 PGN 20/02/2024 19/02/24 821 GTM-140-
2023 D.S. 20/02/2024 19/02/24 822 GTM-115-2023 D.S. 20/02/2024 19/02/24 823 SEXT-022-16 20/02/2024
19/02/24 824 DGE-33-2012 20/02/2024 19/02/24 825 DGH-1828-2023 20/02/2024 19/02/24 826 CT-104
20/02/2024 198/02/24 827 DGH-397-2023 20/02/2024 19/02/24 828 LEXT-39-97 20/02/2024 19/02/24 829 ET-
CT-128 20/02/2024 19/02/24 830 LEXT-606 20/02/2024 19/02/24 831 CT-41 20/02/2024 19/02/24 832 LEXT-
-002-10 21/02/2024 19/02/24 833 DGH-1131-2022 21/02/2024 19/02/24 834 DGH-1088-2023 21/02/2024
19/02/24 835 DGH-1493-2023 21/02/2024 19/02/24 8368 DGH-1671-2022 21/02/2024 19/02/24 837 DGE-228-

~2015-FM-21-LOTE-D 21/02/2024 19/02/24 838 DGE-37-2020-FM-5-LOTE-B 21/02/2024 19/02/24 839 DGH- - -

- 1842-2022 21/02/2024 19/02/24 840 DGE-38-2020-FM-4-LOTE-E 21/02/2024 19/02/24 841 DGE-228-2015-FM-
- 23-LOTE-D 21/02/2024 19/02/24 842 LEXT-521 21/02/2024 19/02/24 843 LEXT-579 21/02/2024 19/02/24 844
GRGC-226-2017 21/02/2024 19/02/24 845 DGH-1724-2018 21/02/2024 19/02/24 846 DGH-763-2021 21/02/2024
o 19/02/24 847 GRC-70-2016 21/02/2024 19/02/24 848 DGH-346-2021 21/02/2024 19/02/24 849 DGH-INF-IMOE- -

-000015-2021 21/02/2024 19/02/24 850 GRC-30-2014 21/02/2024 -19/02/24 851 DRC-37-2014 21/02/2024 -~

19/02/24 852 DFCP-33-2018 21/02/2024 18/02/24 853 DAU-245-2020 21/02/2024 :19/02/24 854 1EXT-389 - : _.
1 21/02/2024 19/02/24 855 GTTE-14-2023 21/02/2024 19/02/24 856 DGH-221-2020 21/02/2024 19/02/24 857 -

- DGE-304-2021 21/02/2024 20/02/24 858 UAJ 21/02/2024 20/02/24 859 RRHH 21/02/2024 20/02/24 860 RRHH
- 21/02/2024 20/02/24 861 DAU-588-2022 21/02/2024 20/02/24 862 PGN 21/02/2024 20/02/24 863 LEXT-003-15
- 21/02/2024 .20/02/24 864 UIP 21/02/2024 20/02/24 865 ACUERDO GUBERNATIVO. 295-2022 21/02/2024

- 20/02/24 866 DGE-31-2004 21/02/2024 21/02/24 867 GTM-208-2021 21/02/2024 21/02/24 868 GTM-150-2021

21/02/2024 2102124 869 GTM-118-2021 21/02/2024 21/02/24 870 FCC-24-2021: 21/02/2024 :21/02/24 871 :
- GTTE-04-2022 21/02/2024 21/02/24 872 GTTE-82-2020 21/02/2024 21/02/24 873 IEC-88-2021 21/02/2024

21/02/24 874 DFAI-10-2020 21/02/2024 21/02/24 875 DGE-114-2018 21/02/2024 21/02/24 876 DGH-750-2021

21/02/2024 -21/02/24 877 LEXT-08-11 21/02/2024.21/02/24 878 SEXPORT-08-2015.22/02/24 .21/02/24 879 S

- DAU-97-2021 -22/02/24 21/02/24 880 . -GJ-212-2011:-DGE-253-2016 22/02/24 21/02/24 881 DAU-585-2022

22102124 21/02/24 882 GTTA-37-2017 22/02/24 21/02/24 883 FCC-35-2021 22/02/24 21/02/24 884 DGH PGN -

22/02/24 21/02/24 885 DGH-2325-2019 22/02/24 21/02/24 886 DGH-2203-2022 22/02/24 21/02/24 887 GTM-8-
2024 22/02/24 21/02/24 888 2022-101043 22/02/24 21/02/24 889 UIP.-22/02/24 21/02/24 890 UIP 22/02/24

21/02/24 891 PGN D.S. 22/2/24 21/02/24 892 D.S. 22/2/24 21/02/24 893 DGH-814-2023 22/2/24 21/02/24 894 : i
‘D.S. ACUERDO MINISTERIAL 22/2/24 21/02/24 895 DGE-287-2016 22/2/24 21/02/24 896 DGE-77-2018 S
22/2/24 :21/02/24 897 DGE-304-2021 22/2/24 21/02/24 898:DGE-150-2020 222124 21/02/24 899 DGE-197--

 2015-FM-LOTE-A 22/2/24 '21/02/24 900 UAJ -AMPARO 48 HORAS 22/2/24 21/02/24 901 DGH- 1075-2022 L
DGH-589-2022, DGH-753-2022, DGH-982-2022 22/2/24 21/02/24 902 PGN. ‘DGM - LEXT-016-11 -22/2/24

- 21/02/24 903 DGH-280-2023 22/2/24 21/02/24 904 DGH-422-2017.23/2/24 22/02/24 905 DAU-183-2023 22/2/24
-22/02/24 806 DAU-30-2020 22/2/24 22/02/24 907 DRCC-45-2014 :22/2/24 22/02/24 908 IEC-35-2021 22/2/24 .
22102124 909 GTTA-141-2020 22/2/24 22/02/24 910 DAU-332-2019 22/2/24 22/02/24 911 GRC- 1252017 -

L 2212124 22/02/24 912 DRCC-22-2015 22/2/24 22/02/24 913 GTM-65-2020.22/2/24 22/02/24 914 GTM-82-2021
2212124 22/02/24 915 GTTE-63-2019 22/2/24 22/02/24 916 IEC-92:2021 22/2/24 22/02/24 917 DFCP-112-2019 -

222124 22102124 918 IEC-9-2022 22/2/24: 22/02/24 919 IEC-60-2022 22/2/24 22/2/24 920 GTM-17-2022.22/2/24 - ; L
2212121 921 DGA 22/2/24 22/2/21 922 DGH-PAD-CIFT-000009-202122/2/24 22/2/21 923 DGH-PAD-CIFT- - N
-000023-2021 22/2/24 22/2/21 924 GRC-11-2017 22/2/24:22/2/21 925 IEC-1-2021 22/2/24 22/2/21 926 DFAI-13- ~

.: 2019 22/2/24 22/2/21 927 DFCP-89-2020 22/2/24 22/2{21.928 DFCP-90-2019 22/2/24 22/2/21.929 DRCS-71-

2015 22/2/24 22/2/21 930 DGE-DER-0007-2022 23/2/24 23/2/24 931 GTM-57-2023 2312124 23/2/24 932 DRCI-

45-2015 23/2/24 23/2/24 933 DGH-361-2017 23/2/24 23/2/24 934 DAU-351-2020 :23/2/24 23/2/24 935 IEC-8-

2022 23/2/24 23/2/24 936 DGH-862-2021 23/2/24 23/2/24 937 IEC-79-2021 23/2/24 23/2/24 938 DRCS-29-2012

23/2124 23/2/24-939 IEC-12-2021 23/2/24 '23/2/24 940 GTM-184-2021.23/2/24 23/2/24 941 GTM-235-2021
23/2/24 23/2/24 942 IEC-60-2022 23/2/24 :23/2/24 -943 .GTM-104-2021 23/2/24 23/2/24 ‘944 -GTM-91-2021 -
23/2/24 23/2/24 945 GTM-198-2018 23/2/24.23/2/24 946 UAJ D.S. PGN 23/2/24 23/2/24 947 DGH 26/02/2024

23/2/24 948 LEXT-034-05 26/02/2024 23/2/24 949 DGH-919-2017. 26/02/2024 23/2/24 950 DGH-533-2016

26/02/2024 23/2/24 951 DGH-1458-2022 26/02/2024 23/2/24 952 DGH-456-2016 26/02/2024 23/2/24 953 DGH-

1165-2020 26/02/2024 23/2/24 954 DGH-HID-5-2024 .26/024/24 23/2/24 955 DGH-HID-6-2024 26/02/2024 .'
23/2{24 956 DGH-886-2023 26/02/2024 23/2/24 957. DGH-1534-2023 26/02/2024 23/2/24 958 DGH-1105-2019 -~

26/02/2024 26/02/2024 959 GTM-122-2021 26/2/24 26/02/2024 960 PGN 26/2/24 26/02/2024 961 UIP.GRC-6-
2016 26/0224 26/02/2024 962 DGE-DGL 26/0224 26/02/2024 963 UDAF 26/0224 26/02/2024 964 D.S, PGN
26/0224 26/02/2024 965 D.S. PGN 26/0224 26/02/2024 966 D.S. PGN 26/2/24 26/02/2024 967 D.S. PGN -
26/2124 26/02/2024 968 D.S. PGN 26/2/24 26/02/2024 969 D.S. PGN 26/2/24 26/02/2024 970.D.S. PGN 26/2/24

26/02/2024 971 D.S. PGN 26/2/24 26/02/2024 972 D.S. DPTO CAPACITACION 26/2/24 26/02/2024 973 D.S.
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DPTO CAPACITACION 26/2/24 26/02/2024 974 PERENCO GUATEMALA 26/2/24 26/02/2024 975 PERENCO
GUATEMALA 26/2/24 26/02/2024 976 DGH-1076-2020, DGH-607-2022, DGH-751-2022, DGH-981-2022
26/2/24 26/02/2024 977 DGH-1564-2022 26/2/24 26/02/2024 978 DGE-64-2011-T-FM-228-LOTE-F 27/2/24
26/02/2024 979 GTM-93-2023 27/2/24 26/02/2024 980 GTTA-53-2023 27/2/24 26/02/2024 981 DFAI-31-2020
2712124 26/02/2024 982 GTM-182-2022 27/2/24 26/02/2024 983 DAU-263-2020 27/2/24 26/02/2024 984 DAU-
320-2021 27/2/24 26/02/2024 985 GTM-173-2022 27/2/24 26/02/2024 986 GTM-253-2021 27/2/24 26/02/2024
987 DAU-421-2022 27/2/24 27/02/2024 988 UIP 1/3/24 27/02/2024 989 DGE-228-2015 27/2/24 27/02/2024 990
DGH-1090-2019 27/2/24 27/02/2024 991 LEXT-06-11 27/2/24 27/02/2024 992 LEXT-06-11 27/2/24 27/02/2024
993 UAJ LEXT-06-11 27/2/24 27/02/2024 994 D.S. PGN 29/2/24 27/02/2024 995 D.S. PGN LEXT-188 28/2/24
27/02/2024 996 DGE-064-2011 28/2/24 27/02/2024 997 DGE-DDE-00193-2023 28/2/24 27/02/2024 998 DAU-
504-2022 29/2/24 27/02/2024 999 DAU-136-2023 29/2/24 27/02/2024 1000 DAU-328-2023 29/2/24 27/02/2024
1001 DGH-1531-2017 29/2/24 27/02/2024 1002 DGH-86-2023 29/2/24 27/02/2024 1003 DGE-234-2014 29/2/24
271022024 1004 DGH-428-2023 29/2/24 28/2/24 1005 DGH-807-2022 29/2/24 28/2/24 1006 DGH-411-2021
20/2/24 28/2124 1007 DRCI-45-2015 29/2/24 28/2/24 1008 D.S. 29/2/24 28/2/24 1009 LEXT-239 29/2/24 28/2/24
1010 LEXT-565 29/2/24 28/2/24 1011 LEXT-567 29/2/24 28/2/24 1012 LET-PM-33 29/2/24 28/2/24 1013 LEXT-
195 29/2/24 28/2/24 1014 DGH-INF-PAOT-000002-2021 29/2/24 29/2/24 1015 DGH-HID-6-2024 29/2/24
29/2/24 1016 DGH-HID-5-2024 29/2/24 29/2/24 1017 PGN 29/2/24 29/2/24 1018 PGN 29/2/24 29/2/24 1019
PGN 29/2/24 29/2/24 1020 PGN 29/2/24 29/2/24 1021 PGN 29/2/24 29/2/24 1022 PGN 29/2/24 29/2/24 1023
PGN 29/2/24 29/2/24 1024 PGN 29/2/24 29/2/24 1024 A GTM-248-2021 29/2/24 29/2/24 1025 GTM-184-2021
29/2/24 29/2/24 1026 |EC-65-2022 29/2/24 29/2/24 1027 GTM-207-2021 29/2/24 29/2/24 1028 DAU-63-2018
29/2/24 29/2/24 1029 SEXR-109-11 29/2/24 29/2/24 1030 SEXR-050-14 29/2/24 29/2/24 1031 SEXR-032-14
29/02/24 29/2/24 1032 SEXR-029-07 29/02/24 29/2/24 1033 SEXR-051-14 29/02/24 29/2/24 1034 SEXR-005-16
29/02/24 29/2{24 1035 DGH-261-2020 29/02/24 29/2/24 1036 CNEE 1/3/24 29/2/24 1037 GTTE-63-2019 1/3/24
29/2/24 1038 IEC-9-2022 1/3/24 29/2i24 1039 DGH-864-2021 1/3/24 29/2/24 1040 DGH-630-2021 1/3/24
29/2/24 1041 DGH-INF-IPAL-000026-2021 1/3/24 29/2/24 1042 DGH-629-2021 1/3/24 29/2/24 1043 D.S. PGN
113124 29/2/24 1044 D.S. PGN 1/3/24 29/2/24 1045 D.S. PGN 1/3/24 29/2/24 1046 GTM-197-2020 1/3/24
29/2/24 1047 GTM-74-2023 1/3/24 29/2/24 1048 DGH-1287-2019 1/3/24 29/2/24 1049 SEXT-020-2021 1/3/24
1/3/24 1050 DGH-INF-IPAL-000016-2021 1/3/24 1/3/24 1051 GTM-111-2023 1/3/24 1/3/24 1052 DGE-228-
2015-FM-22-LOTE-D 1/3/24 1/3/24 1053 DGE-64-2011-FM-A,B, D Y F-257 1/3/24 1/3/24 1054 DGH-636-2021
1/3/24 1/3/24 1055 GTM-137-2023 1/3/24 1/3/24 1056 DGE-57-2014 1/3/24 1/3/24 1057 UDAF 1/3/24 1/3/24
1058 UDAF 1/3/24 1/3/24 1059 DGH-INF-SVET-000020-2021 1/3/24 1/3/24 1060 DGH-236-2021 1/3/24 1/3/24
1061 PGN D.S. 1/3/24 1/3/24 1062 D.S. DGA 1/3/24 1/3/24 1063 DGH-190-2017, DGH-341-2015 1/3/24 1/3/24
1064 GFN-120-2018 1/3/24 1/3/24 1065 DGE-195-2009 1/3/24 1/3/24 1066 DGE-157-2011 1/3/24 1/3/24 1087
DRCM-32-2016 1/3/24 1/3/24 1068 DGH-510-2017-A 1/3/24 1/3/24 1069 DGH-270-2021 1/3/24 1/3/24 1070
LEXT-604 1/3/24 1/3/24 1071 PGN 1/3/24 1/3/24 1072 PGN 1/3/24 1/3/24 1073 PGN 1/3/24 1/3/24 1074 PGN
1/3/24 113124 1075 PGN 1/3/24 1/3/24 1076 DGA-COTIZ-002-2024 D.S. 1/3/24 1/3/24 1077 UAJ BUZONES
1/3/24 4/3/24 1078 DGE-002-1999 4/3/24 1079 DGA 4/3/24 1080 DGH-406-2016 4/3/24 1081 DGH-1674-2022
4/3/24 1082 DGH-682-2016 4/3/24 1083 UAJ 4/3/24 1084 DGH-268-2021 05/03/24 4/3/24 1085 GTTE-22-2022
05/03/24 4/3/24 1086 MEMORIAL 05/03/24 4/3/24 1087 RRHH 05/03/24 4/3/24 1088 DGH-1762-2020 05/03/24
4/3/24 1089 DGH-849-2016 05/03/24 4/3/24 1090 DFCC-32-2019 05/03/24 4/3/24 1091 DGH-1666-2019
05/03/24 4/3/24 1092 DGH-67-2017 05/03/24 4/3/24 1093 DGH-333-17 05/03/24 4/3/24 1094 DGH-780-2017
05/03/24 4/3/24 1095 GRC-75-2014 05/03/24 4/3/24 1096 DGH-866-2016 05/03/24 4/3/24 1097 DGH-455-2015
05/03/24 4/3/24 1098 DGH-865-2019 05/03/24 4/3/24 1099 GFN-50-2018 05/03/24 4/3/24 1100 DGH-89-2019
05/03/24 5/3/24 1101 GTTE-44-2020 05/03/24 5/3/24 1102 GTTE-52-2022 05/03/24 5/3/24 1103 UAJ 05/03/24
513124 1104 GTTE-52-2020 05/03/24 5/3/24 1105 GTTE-31-2021 05/03/24 5/3/24 1106 GTTE-9-2021 05/03/24
5/3/24 1107 TRECSA 05/03/24 5/3/24 1108 UF 05/03/24 5/3/24 1109 DFCP-113-2018 05/03/24 5/3/24 1110
DGE-228-2015-LOTE-D 05/03/24 5/3/24 1111 SEXT-022-14 05/03/24 5/3/24 1112 DGE-064-2011-MT-3
05/03/24 5/3/24 1113 DGH-INF-IPAS-000011-2021 05/03/24 6/3/24 1114 UAJ SEXR-131-11 6/3/24 6/3/24 1115
DGL. DGE-33-2012 6/3/04 6/3/24 1116 2019-29222 6/3/04

c) Brindar apoyo técnico en la presentacion, elaboracién y apoyo de informes sobre el estade de
documentos, tramites, procesos administrativos y judiciales que se tramitan denfro del Centro de
Notificaciones

« Se brinda apoyo en el control de expedientes a solicitud tanto de la Secretarfa General como del Centro de
MNotificaciones.
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d) Brindar apoyo técnico en la procuracién del tramite interno dentro del Centro de Notificaciones y
Secretarla General de los expedientes administrativos o 1ud|claies en que mtervenga dicha Umdad

k

. Apoyar al personal del Centro de Nofificaciones en Ia recepc:lon y revision de documentos prewo a su
dtstribuc:on y asignacion. : :

e) Atender la impresion fisica y revisar la ortografia y redaccmn en !a elaboraclon de ia correspondenc;a y

documentos de interés para los fines que persigue el Ministerio de Energia y Minas o sus dependenmas que

le fueren sohcltados por la Secretana General y Coordlnadora de! Centro de Notlf:caclones
~+ Apoyar en la revision e impresion. de los documentos SG|icltadOS por Ia Secretana General

i .. f) Brindar apoyo técnico en la realizaclon de gestlones secretarlales re!amonados con la Secretaria General
-0 el Centro de Notlficaclones ' SRS S : :

. Apoyar en Ias diferentes gestiones que sean sohc&tados por la Secretana Genera]
'g) Apoyar enla reproduccmn flSlCa o dlgltal y escaneo de [os documentos que se tramltan
s Se brinda apoyo en la recepcién de expedlentes cédulas memorfa!es de evacuacmn de audeenmas e '
providencias, resoluciones y oficios para nofificaciones. - B

¢ Se apoya an el escaneo de los documentos an{eriores, L

h) Brindar apoyo tecnlco en Ia rewsmn de correspondenma y expedlentes con el fm de determmar su '
mgreso, sahda y consecucmn del tramlte de [os mlsmos dentro del Centro de Notlflcaclones fEEE P

. Se brinda apoyo en el regtstro (contro!_-de_'ingreso) '.de_ expedientes,'cédulas,_-memoriales, providenci_as,_3 :
-resoluciones y oficios. - DI e ST
. Apoyar en el segwmtento (control de sallda) de Ios documentos antenores

i) Brlndar apoyo tecmco en eI desarrollo del tramlte de Ios expedlentes

e Apoyar en Ia coordmaclon recepmon y rews:on de documentos prewo asu dlstnbumon al personal de Centro de_ RERETE
Notifi cacmnes y Secretaria General : . S -

j) Brindar apoyo en dar mformacnon sobre el estatus de !os expedlentes a otras dependenclas y autorldades e
delelsterlo ' S : S : : . : s _

» Apoyar ai Centro de Notlflcamones en la loca!izamén de expedientes y en eI tramlte de evacuamén de
audiencias. R
. Apoyar con brlndar mformacmn acerca del estado de expedlentes dentro de Ia Secretarla General

k) Desarrollar todas Ias demas act;wdades as:gnadas por Ias Autorldades Superiores

. Apoyar en Ia atencién de sohmtudes de apoyo en otras actlwdades de Ia Secretana Generai - S
» Apoyar en -las. dlferentes actwldades znherentes al departamento de Recepcuﬁn segun soI|c1tado por Ia :
Secretar:a Generat ' ' _ - :

I} Brindar apoyo tecmco en la orgamzamon y actua!:zaclon de los archlvos fls;cos y dlgltales de la Secretarla_ S

General o del Centro de Notlflcaclones .. :

. Apoyar en ia busqueda Eocalizamon y organlzaCton de archtvos pertenec:entes ala Secretarla General tanto en
su version fiSICa como dlgltal cuando es requendo ' ' S -

m) Brindar apoyo técnlco en la elaboraclon de reportes semana!es de las notlficacmnes reallzadas en el
Centro de Notificaciones, asi como el reporte de cedulas entregadas ante las Direcciones Generales
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correspondientes

s Apovyar en la elaboracion de cuadros de conirol semanal de cédulas generadas en el Centro de notificaciones v
entregadas en las dependencias que corresponda.

n) Otras actividades inherentes a la naturaleza de los servicios técnicos que le sean requeridos o asignados
por la Secretaria General

» Se brinda apoyo en la atencién a usuarios con el fin de ser notificados y brindarles informacion sobre el estado

de sus framites dentro del Centro de Notificaciones y/o dependencias de la Secretaria General.
» Apoyar al personal de Recepcion en todas las actividades inherentes al area.
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Atentamente,

13

4"/”_"7/’ -

DPI No. (2257428531601)

Aprobado
Licda. Jerlyn Herli
Secretaria General

Ministerio de Energia y Minas

el Carmen Pinto Mazariegos

Paaina 7 de 7 del informe Mensual 478 correspondiente al mes de marzo del 2024 | Sistema de Gestidn de Contratacion






